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[7.ACTION REQUESTED ——

ESTABLISH DISPOSITION STANDARD; E] DISPOSE OF PRESENT ACCUMULATIOR;
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.
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_Hcrl!nl Title _tu R
Director lb 656-3627

8.Earliest & Latest [9.Exact Series Title
Dates of Series

=+ 1935 to Date " Egg Certificate Files

s - | ﬂ

0. What is the function of the office in which this record series is created?

The Egg Section administers the Georgia Egg Marketing Laws providing for the licensing of

Egg Candlers and Egg Buyers, and Bonding Egg Buyers. .It receives applications for egg
certificates and issues egg certificates; inspects eggs and egg handling facilities; receives
applications for Egg Candlergﬁfgﬁﬁﬁfg?éters tests, and issues licénses when qualified:
Receives applications for Agriculture Dealers (Eggs) Products Bonds for all buyers of Geprgia
Eggs, receives and acknowledges the receipt of bond, and then mails eqg certificates and

egg buyers licenses; recommends the revocation of certificates, licenses, and bonds for
causes; and issues withhold from sale order on eggs when appropriate and released withhold
from sale when appropriate.
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1. This file contains the following documents {include form numbers and titles, if any,
and file arrangement).

Boeuments relating to the permanent authorization of individuals to buy and sell
eggs at wholesale or retail in Georgia.

Includes a copy of each Egg Certificate issued, which identifies the holder by

name and certificate number. = -
-The file is arranged by certificate number in ascending order. ;%
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QUESTIONNAIRE Fisce on "s” to the proser coiusr. 1f sotver 1o "YES." please rapisin YJE.S T
13. Is th%s the Record Copy of the series? . k] [1]
rlh. Is there a duplication of this series in snother office or agency? - (1 1l
15. Is the information contained in this series ever summarized or published? [ 1 [x]

Attach copy of summary or publication.
16. Does the seriés coutam classified information requiring securlty hanallng'? [ 1 [x]
17. Does the series 1n1t1at¢, amend or terminate agency policies and procedures? 1 [xI]
18. Could the function be'perfoﬁned if the files were lost or destroyed? ' x1 [ 1
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? [ 1 x]
20. Does the record series provide data as input to an EDP file? [1 1
21.7Does the record series contain documentation produced as EDP printout? 1 Ix1]
22. Has the Federal Government issued instructions governing the retention/dispo- [ ] [X]

'23. Will there be a need for these records 10, 15 years from now? If yes, what? (g [ 1]

sition of these files?

Certificate is good as long as individual remains in business.

2L, REQUIREMENTS. The fbllowing reQuirés thé files to be kept Indefinite years:

a.[]STATE . b.[]STATUTE OF = c.[]AUDIT  4.[]FEDERAL e.[dADMINISTRATIVE 'f.L]HISTORICAL

LAW LIMITATION PERIOD LAW - DECISION
(Cite Law, Statute, or other reason for ihe retention requirement)

VALUE

Certificate is good as long as individual remains in business.

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end

of each -[]CALENDAR YEAR -[]FISCAL YEAR -f]OTHER__Ser Relow ,then:

[ 1 Hold in the current files area - month(s)/ year(s):
{ ] Transfer to [ ] State Records Center [ ] Local Holdlng Area; hold year(s)

[ ] Destroy. = . R , N . = :

| Transfer to S‘I:ate Archlves for permanent reténtion. .- = f
j{ 1 Destroy immediately after cut-off. .
i

],Other: (Specify)

Hold certlflcate 1n actlve files until the certlflcate is revoked or the 1ndlv1dual -
goes out of business; then;, withdraw certificate from the active files, and place the
cgrtlflcate in the inactive files. Cut off inactive files at the end of each calendar ’
year hold - in current files area 1 year; then, destroy. — =

(Indicate briefly rationale for recommendations above/or write additional remarks):
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